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Thank you for fundraising

A step by step fundraising guide
Thank you for your interest in fundraising on behalf
of Wildwood Trust. With your help we will continue
to inspire and educate future generations about
the practical conservation of British wildlife. All
funds raised will support the conservation of native
species and rewilding programmes, helping to
reverse the loss of biodiversity.
We can only do what we do, thanks to the support
of people like you. All funds raised for Wildwood
Trust are invaluable for the protection, conservation
and rewilding of British wildlife and together we
really can make a difference!
We hope this guide will help you plan the perfect
fundraising event and answer any questions you
may have, but we are happy to help and support you
all the way, so if you do have any questions, please
don’t hesitate to contact us.
You can call us on 01227 712111 between
9am and 5pm, Monday to Friday or email
sarah.anstee@wildwoodtrust.org any time or day.
Once you’ve finished your fundraising activities, we
would really love to hear about how your event went
and to have the opportunity to send you a thank
you certificate, so please email us with your contact
and fundraising details and if you have any photos
that you’re happy to share with us, we would be
delighted to see them.

How to get started

Fundraising can be a lot of fun and very rewarding,
but it can seem like a lot of work and many people
give up before they start. Our guide will hopefully
make the the process a lot less daunting, and don’t
forget we are always here to help if you need advice.
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Step One: Choose what you want to do
You can do anything you want to do to raise money
for Wildwood Trust, it could be something simple
such as a bake sale or raffle, or something more
challenging such as a marathon, sponsored cycle
ride, giving up smoking or something unique to you.
There are literally hundreds of organised events
around the country for all levels to get involved in,
although the tougher the event, the more money
you’re likely to raise!
Alternatively, there’s lots of suggestions on the
fundraising page of our website if you do need more
inspiration please visit wildwoodtrust.org.

Step Two: Choose where and when
It’s always wise to nail down a date that suits
everyone involved and then plan everything else
around that. If you need a venue, make sure that is
booked as soon as possible to get your ideal date.
Think about what you need from the venue before
booking e.g. do they have a stage? Do they have
an alcohol licence? Is the capacity suitable for your
event? If you let the venue know before booking that
your event is to raise money for charity, you may get
a discount, so it’s always worth asking!

Step Three: Ask for help
Ask your friends and family to volunteer their time.
Once you have them on board, allocate specific
tasks and deadlines for each member of your team,
don’t try and do it all yourself!
Talk to local businesses for donations and prizes,
you can offer them free publicity in return and
many companies love to be associated with charity
fundraising. You can always talk to us for advice, so
if there’s anything you’re unsure of, please don’t be
shy, we really are happy to help.
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Step four: How much do you want to raise?
It’s always good to have a clear target which you can
keep in mind during your planning.
If you’re organising a social event, think of how you
could add extra activities to make the most of your
audience e.g. adding a raffle or guessing the number
of jelly beans in a jar.
Set a budget for expenses based on how much you
think you will raise and keep an eye on incomings
and outgoings, it’s easy to overspend!
Some employers have a charity matched-giving
scheme, so make sure you ask your boss or HR
department, especially if you’re holding your event
in the workplace.

Step Five: Spread the word
Once your event has been arranged, you need to
let everyone know when and where it is so they can
support you. It’s always a good idea to also let them
know why you’re organising the event and why it’s
so important to you to help raise funds for Wildwood
Trust.
Word of Mouth - Get out there and talk to your
friends, family and neighbours and ask them to
spread the word. You’ll be amazed at how fast and
wide your message will reach. Create your own
online fundraising page on Facebook or Just Giving,
this will make it quicker and easier for you to share
the details of your event and to collect donations
online. Raising money online is quick and easy
for you and your sponsors, as your donations are
automatically sent to us.
Digital - Whenever you communicate with anyone
by email, let them know about your event. If you use
email regularly, add details of your event into your
signature. If you are on social networks, you can set
up events and post regularly leading up to the day.
Try to be engaging and put up posts that will interest
and excite people. Try to use as much imagery as
possible and encourage post views to share it on
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their own social networks, this will help the word
spread incredibly quickly!
Posters - Think about where your potential audience
hangs out and try to get some informational posters
up. Churches, corner shops, cafes and supermarkets
will often let you advertise if they know it is for
charity. When making your poster, remember that
it needs to be eye catching and easy to read. Make
sure you put all the relevant information on, but
don’t be too wordy or people won’t take the time
to read it. Also talk to local printers, you might get a
discount if you let them know it’s for charity.
Local media - Try contacting local radio stations
and newspapers with news of your event. They love
a good story to tell, so let them know why you are
supporting Wildwood Trust and make sure that they
tell people when and where the event is.

Step Six: Be safe and above board
Publicity - Whenever letting anyone know about
the event on posters or digitally, please make sure
that you state clearly that you are raising money for
Wildwood Trust and that we are a registered charity,
and display our registered charity number: 1093702.
Please contact us before using our logo and we can
send you a high-resolution version.
Collecting cash - Please get in touch with us if
you need a collection tin and an authorisation
letter. When collecting on private property, make
sure that you have the owner’s permission. If you are
collecting donations on the street or in a public area,
you may need a street collection licence, depending
on your local council, to find out more please visit
www,gov.uk/street-collection-licence
Food & Alcohol - If you are holding an event with a
bar, ask your local authority if you need a temporary
licence. Service food will not usually require a
licence, but try to follow government advise health
regulations… you don’t want anyone to become ill!
Raffle - If you are holding a raffle as part of an event,
you will not need a licence as long as the tickets are
sold and prizes are awarded at the event.
Children - Do not take or use photos of under 16s
without the parent’s permission. Under 16s cannot
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sell raffle tickets. Under 16s can be involved in street
collections, but you will need to check with your local
authority.
Large events - If you are going all out and organising
a massive event with lots of people, you are advised
to inform the local authority and the police with
approximate numbers, time and location. The Red
Cross and St John’s Ambulance can provide first
aid for a small fee, but will need to be booked in
advance. Some events may require insurance and
risk assessment, although insurance is not required
by law. If there is a possible danger, then ask for
advice or speak to your local authority.

Step Seven: Transferring money
Online - Donating via our website is quick, easy and
secure, allowing funds to be transferred directly
to us, simply visit wildwoodtrust.org and click the
donate button to pay by credit or debit card.
By phone - Call 01227 712111 to pay by credit
or debit card.
By post - Please make cheques payable to
“Wildwood Trust” and send to: Wildwood Trust,
Herne Common, Herne Bay, Kent CT6 7LQ.
Set up a regular donation -Visit wildwoodtrust.org
and click donate, then simply select the monthly
amount you wish to donate each month and
ensure you tick: I want to contribute this amount
every month. Alternatively, you can download and
complete our donation form and post it to:
Wildwood Trust, Herne Common,
Herne Bay, Kent CT6 7LQ.
However you decide to send the donations you
have raised, please don’t forget to let us know
about your event and how it went, so we can
say thank you. You can call us on 01227 712111
between 9am and 5pm, Monday to Friday or email
us any time or day.
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